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Exhibit 8: 

INSURANCE REQUIREMENTS FOR INSTRU CTORS 
 

Instructor shall procure and maintain for the duration of the contract insurance against claims 

for injuries to persons or damages to property which may arise from or in connection with the 

performance of the work hereunder and the results of that work by the Instructor, his agents, 

representatives, employees or subcontractors. 

MINIMUM SCOPE AND LIMIT OF INSURANCE  

Coverage shall be at least as broad as: 

1. Commercial General Liability  (CGL):  Insurance Services Office Form CG 0001 

covering CGL on an ñoccurrenceò basis, including products-completed operations, 

personal & advertising injury, with limits no less than $1,000,000 per occurrence.  

2. Automobile Liability:  Insurance Services Office Form Number CA 0001 covering , 

Code 1 (any auto), or if Instructor has no owned autos, Code 8 (hired) and 9 (non-

owned), with limits no less than $1,000,000 per accident for bodily injury and 

property damage. (Note ï required only if auto is used in performance of work) 

3. Workersô Compensation insurance as required by the State of California, with 

Statutory Limits, and Employerôs Liability Insurance with limit of no less than 

$1,000,000 per accident for bodily injury or disease. (Note ï required only if 

Instructor has employees).  

Deductibles and Self-Insured Retentions 

Any deductibles or self-insured retentions must be declared to and approved by the Entity. 

The Entity may require the Instructor to provide proof of ability to pay losses and related 

investigations, claim administration, and defense expenses within the retention.   

Other Insurance Provisions 

The general liability and automobile liability policies are to contain, or be endorsed to 

contain, the following provisions: 

1. The Entity , its officers, officials, employees, agents, and volunteers are to be 
covered as insureds with respect to liability arising out of automobiles owned, 

leased, hired or borrowed by or on behalf of the Instructor; and with respect to 

liability arising out of work or operations performed by or on behalf of the Instructor 

including materials, parts or equipment furnished in connection with such work or 

operations. 

2. For any claims related to this contract, the Instructorôs insurance coverage shall be 

primary  insurance as respects the Entity, its officers, officials, employees, agents, 

and volunteers.  

3. The Insurance Company agrees to waive all rights of subrogation against the Entity, 

its elected or appointed officers, officials, agents, and employees for losses paid under 

the terms of any policy which arise from work performed by the Instructor for the 

Entity.  This provision also applies to the Instructorôs Workersô Compensation policy.    
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4. Each insurance policy required by this clause shall be endorsed to state that coverage 

shall not be canceled by either party, except after thirty (30) daysô prior written notice 

(10 days for non-payment) has been given to the Entity. 

Acceptability of Insurers 

Insurance is to be placed with insurers with a current A.M. Bestôs rating of no less than A: 

VII, unless otherwise acceptable to the Entity.   

Verification of Coverage 

Instructor shall furnish the Entity with original certificates and amendatory endorsements 

effecting coverage required by this clause.  All certificates and endorsements are to be 

received and approved by the Entity before work commences.  The Entity reserves the right 

to require complete, certified copies of all required insurance policies, including 

endorsements effecting the coverage required by these specifications, at any time.  

Homeownerôs Insurance 

In some cases the Instructorôs homeownerôs liability insurance may provide coverage 

sufficient to meet these requirements.  Instructor should provide these requirements to his or 

her agent to confirm and provide verification to the Entity.  

Special Events Coverage for Instructors  

Special events coverage is available for an additional fee to provide the liability insurance 

required by this agreement. Instructor can obtain additional information and cost from the 

Entity.   

 

Special or Low Risk Activities 

 

Entity reserves the right to modify these requirements, including limits, based on the nature 

of the risk, prior experience, insurer, coverage, or other special circumstances.  The Entity 

reserves the right to modify or waive insurance requirements for certain low risk recreational 

activities.
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CHAPTER FIVE  

VERIFY COVERAGES  
 

SUMMARY  
 

Your Entity should require the responsible party to submit acceptable proof of insurance 

before work can begin or premises are occupied. As proof of coverage, most insurance 

agents are accustomed to preparing, signing, and submitting an insurance industry-

designed certificate of insurance. In addition to the certificate(s), you should require 

endorsements to the policy for additional insured status on the general liability policy and 

other requested protection, such as a waiver of subrogation endorsement for Workersô 

Compensation.   For major projects, or to be as certain as possible about coverage and 

compliance with requirements, you should obtain a copy of the complete insurance policy 

and read it carefully. 

 

A contractorôs insurance agent or broker will provide verification of compliance with your 

insurance specifications by issuing a Certificate of Insurance and any endorsements that may 

be needed to comply with other requested insurance provisions, including additional insured 

status for your entity.  Because of their importance in verifying coverage and securing your 

entityôs rights as an insured on the Contractorôs policy, this Chapter will focus on these 

documents. 

Typical Contractors Insurance Program 
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Certificates of Insurance Guidelines 

You will be receiving certificates of insurance from various tenants, vendors, and 

contractors, such as those hired to perform tenant improvements, alterations, and additions. 

Consequently, it is essential that you be able to understand these certificates and compare the 

information provided to the applicable insurance requirements in a lease or other contract. 

The following guidelines are designed to assist you with this process. 

GENERAL INFORMATION  

What is a certificate? 

A certificate of insurance is a document that gives evidence of the insuredôs financial ability 

(via an insurance policy) to respond to a claim.  No coverage benefits are afforded to the 

certificate holder; the certificate merely confirms that the subject company carries insurance.   

Why are certificates needed? 

Certificates give evidence that the other party has appropriate insurance to cover the claims 

for which they are responsible. 

When are certificates needed? 

Certificates are needed when another party (such as a contractor janitorial service, security 

service, etc.) performs services on your behalf or has property in its care, custody, and 

control (e.g. leasing your premises or your equipment). 

Who should provide the certificate? 

The other partyôs insurance agent, broker, or risk management department should provide the 

certificate to you, and it should be signed by an authorized representative of the issuer. 

Certificates of Insurance  

Section 384 of the California Insurance Code clarifies the role of certificates of insurance in 

relation to the insurance policies which they describe:   

A certificate of insurance or verification of insurance provided as evidence of 

insurance in lieu of an actual copy of the insurance policy shall contain the 

following statements or words to the effect of: 

This certificate or verification of insurance is not an insurance policy and 

does not amend, extend or alter the coverage afforded by the policies 

listed herein. Notwithstanding any requirement, term or condition of any 

contract or other document with respect to which this certificate or 

verification of insurance may be issued or may pertain, the insurance afforded 

by the policies described herein is subject to all the terms, exclusions and 

conditions of such policies. 
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This wording means that if the certificate is not accurate, the insurer is not required to 

conform to the certificate. Also, any statements made on the certificate, such as cancellation 

notice provisions or naming your Entity as an additional insured, do not affect the policy. 

Occasionally, insurance agents or insurers may make errors when issuing certificates of 

insurance. The most common errors involve description of additional insureds and notice of 

cancellation. When these errors on the certificate conflict with terms found in the policy, the 

policy governs, according to California law. To implement some of the insurance clauses in 

the sample specifications, such as additional insured status or waiver of subrogation, the 

contractorôs insurance agent may have to request the insurance companies to amend the 

contractorôs insurance. Endorsements or other changes to the policy can be completed by the 

agent only if the agent is an authorized representative of the insurance company with 

authority to issue such endorsements. Insurance brokers represent their clients, not the 

insurers, and most often do not have the authority to issue endorsements on their own.  The 

forms must be approved, and in some cases signed by the underwriter or other authorized 

representative of the insurer. The original signed certificate(s) and endorsement(s) should be 

returned to your Entity before work begins. 

Sample Certificates, including an annotated version describing the various provisions, are 

provided in the Appendix.  Note the wording on the reverse side of the certificate.  

LIABILITY INSURANCE CERTIFICATES  

Certificate of General Liability Insurance 

Basis - The certificate should indicate whether coverage is being provided on an 

occurrence basis or on a claims-made basis. Most general liability insurance policies are 

written on an occurrence basis. 

Limits - The certificate should specify amounts of coverage conforming to the 

requirements of your contract. 

Coverages - The certificate should specify whether coverage is provided by a 

Comprehensive General Liability policy or a Commercial General Liability policy. It 

should also indicate whether special coverages required by the contract have been 

included. 

Certificate of Excess Liability Insurance 

Limits - If the other partyôs general liability, automobile, and employersô liability, etc. 

policies provide less than the limits required by you, the certificate of insurance may (and 

should) give evidence of an excess policy to provide the additional limits. 

Coverages ï The certificate should indicate whether excess liability coverage is provided 

on an excess form or an umbrella form. 

Additional Insured (Liability Policies)  

If you are named as an additional insured, the endorsement should clearly state that you are 

an additional insured and for what purpose. Contractors who work on numerous projects 

should issue endorsements for ñAny and all work performedò also known as ñblanket 

endorsements,ò to ensure that documents are not missed on an individual contract. 
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Typically, the language of a certificate of insurance provided by the other party does not 

control the terms of an insurance policy. In an appropriate case, it may be desirable to specify 

that the other partyôs insurance policy is primary and non-contributing and that your policy is 

excess. 

You should strongly consider being named as an additional insured on the other partyôs 

policy when: 

1. It is a contractor or vendor working on your behalf. 

2. It is directing or controlling the work of any of your employees in a situation where 

injury might result. 

3. It is leasing space in a building or on property you own. 

4. It is conducting a special event, i.e. wedding, parade, etc., and utilizing your Entityôs 

facilities. 

Primary Language 

All policies for general liability should state that the insurance is primary and that any 

insurance policy owned by your Entity will be considered as excess and non-contributory to 

the underlying policy. 

PROPERTY INSURANCE CERTIFICATES  

Certificate of Property Insurance 

This certificate is needed when another party has been made responsible for providing 

insurance on property you own or for which you are responsible. This certificate also pertains 

to tenants, where it is specifically required by contract. 

A certificate of property insurance should show: 

Property Covered - The certificate should provide an appropriate description of all 

property for which insurance is required; 

Limits - The certificate should evidence appropriate amounts of coverage for the property 

and applicable deductibles; 

Coverages - The certificate should provide appropriate coverages for the risk of loss to 

which the property is subject. This is usually expressed as ñall risksò or ñspecial form;ò 

Interests - The certificate should indicate the nature of your interest, i.e. owner, lender, or 

landlord in the insured property and your status under the policy; and 

Loss Payee - If you are named as a loss payee, the certificate should clearly state you are 

a loss payee and for what purpose. By being named as a loss payee, you will have the 

right under the policy to be reimbursed for a loss to your property directly by the 

insurance carrier. Usually, in the event of a covered loss, the carrier will issue a payment 

jointly to the loss payee and the insured. 



 
INTEGRATED INSURANCE & FINANCIAL SERVICES 

Insurance Requirements in Contracts  Edition: February 2011 Version 7.0 

77 

WORKERSô COMPENSATION INSURANCE CERTIFICATES  

Most often, you should require evidence of workersô compensation coverage from your 

vendors and subcontractors. Please note that you cannot be added as an additional insured to 

a workersô compensation policy. 

Limits - The certificate should specify that the policy provides the statutorily required 

benefits of workersô compensation and the minimum amount of employersô liability 

coverage required by your contract. 

Waiver of Subrogation ï The insurance policy should be endorsed with a waiver of 

subrogation in favor of your Entity. This language protects your Entity from claims for 

contribution resulting from injuries sustained by contractor employees. 
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Additiona l Insured Endorsements 

Requiring that your entity be named as an additional insured under a contractorôs insurance 

policy gives you an extra layer of protection against claims by giving your entity direct rights 

of coverage under that policy.    As illustrated below, the Hold Harmless clause gives you 

one avenue for protection, but you must go through the contractorôs obligation to you 

(defined as an ñinsured contractò in the liability policy) to obtain funds from the insurer.   

 

The additional insured endorsement gives you a second avenue, direct to the insurer, to 

pursue payment.  This allows you to circumvent potential difficulties with the contractor and 

greatly improves your ability to obtain a legal defense for any potentially covered claims.  In 

addition, under the pre-2004 endorsements discussed below, the coverage provided your 

entity is potentially broader than the Hold Harmless agreement.  This second avenue of 

coverage, and potentially broader indemnity, are what make additional insured status so 

desirable.        

 

 

 

 

 

 

 

 

 

 

Public Entity  
 

Contractor 

 

Contractorõs 
Insurer 

Hold Harmless ñInsured Contractò 
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You should strongly consider being named as an additional insured on the other partyôs 

policy when: 

1. They are a contractor or vendor working on your behalf. 

2. They are directing or controlling the work of any of your employees in a situation 

where injury might result. 

3. They are leasing space in a building or on property you own. 

4. They are conducting a special event, i.e. wedding, parade, bounce house, etc., and 

utilizing your Entityôs facilities. 

Additional Insured Endorsement Forms 

If you are named as an additional insured, the endorsement should clearly state that you are 

an additional insured and for what purpose. Contractors who work on numerous projects for 

your entity should issue endorsements for ñany and all work performedò also known as 

ñblanket endorsements,ò to ensure that documents are not missed on an individual contract.  

The additional insured endorsement for contractors form has changed materially since the 11 

85 version that is most recommended.   The preferred ISO form numbers is CG 20 10 11 85 

(the 11 85 in the number sequence is the ñedition date,ò November 1985). That form states: 

WHO IS AN INSURED  (Section II) is amended to include as an insured the person 

or organization shown in the Schedule, but only with respect to liability arising out of 

ñyour workò for the insured by or for you. (emphasis added) 

The phrase ñyour workò encompasses coverage for both ñongoing operationsò (damages that 

occur while the contractor is on the job) and the ñproducts-completed operations hazardò 

(damages that arise from defects in the contractorôs product or work).  Beginning in October 

1993, the CG 20 10 ISO form was changed to cover only ñongoing operationsò and a new 

form, CG 20 37, was introduced to provide the products and completed operations coverage.  

Both forms were updated again in 1997 and 2001.       

The 1993, 1997, and 2001 versions of the CG 20 10 form read: 

WHO IS AN INSURED  (Section II) is amended to include as an insured the person 

or organization shown in the Schedule, but only with respect to liability arising out of 

ñyour ongoing operationsò performed for that insured. (emphasis added) 

The 2001 version adds exclusions for completed operations, which read: 

With respect to the insurance afforded to these additional insureds, the following exclusions 

are added: 

This insurance does not apply to ñbodily injuryò or ñproperty damageò 

occurring after: 

1. All work, including materials, parts, or equipment furnished in connection 

with such work, on the project (other than service, maintenance, or 

repairs) to be performed by or on behalf of the additional insured(s) at the 

site of the covered operations has been completed; or 
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2. That portion of ñyour workò out of which the injury or damage arises has 
been put to its intended use by any person or organization other than 

another contractor or subcontractor engaged in performing operations for a 

principal as a part of the same project. 

Since the CG 20 10 form excludes completed operations, it is recommended that for 

contractors your Entity also request the CG 20 37 form (CG 20 37 10 01), which contains 

coverage for products and completed operations. The 10 01 version of this form reads: 

WHO IS AN INSURED  (Section II) is amended to include as an insured the 

person or organization shown in the Schedule, but only with respect to 

liability arising out of ñyour workò at the location designated and described 

in the schedule of this endorsement performed for that insured and included 

in the ñproducts-completed operations hazard.ò (emphasis added) 

Changes in the 07 04 Editions of the Endorsement Forms 

Additional Insured ï Owners, Lessees or Contractors (Form B)  

The preferred forms CG 20 10 11 85 or both CG 20 10 10 01 and CG 20 37 10 01 give 

your Entity coverage for:  

¶ Products and completed operations; 

¶ Ongoing operations; and 

¶ Direct access to insurance coverage even for your Entityôs sole negligence, as if 

the Entity purchased the policy. 

The ability to directly access the contractorôs insurance coverage, even when your entity is 

solely negligent, arises out of numerous court decisions that have held as long as the claim 

ñarose out ofò the contractorôs work, it was potentially covered, even if the contractorôs 

actions did not contribute to the damages.  As a result, ISO has updated the language in the 

07 04 editions of the endorsements to eliminate the ñarising out ofò language, replacing it 

with the following for the CG 20 37 07 04 form:   

WHO IS AN INSURED  is amended to include as an additional insured the 

person(s) or organization(s) shown in the Schedule, but only with respect to 

ñbodily injuryò or ñproperty damageò caused, in whole or in part, by 

ñyour workò at the location designated and described in the schedule of this 

endorsement performed for that additional insured and included in the 

ñproducts-completed operations hazard.ò (emphasis added) 

This new form requires that damages be caused, in whole or in part, by the contractor in 

order for coverage to apply to the additional insured.  This attempts to limit coverage to the 

vicarious liability of the additional insured arising from the contractorôs negligence and 

eliminate coverage for the additional insuredôs sole negligence.  The new form also restricts 

coverage to bodily injury or property damage and for the first time adds the qualifier 

ñadditionalò insured in the body of the policy language.       
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Summary ï additional insured endorsements for contractors, in order of preference: 

¶ Best: CG 20 10 11 85 covers all bases. 

¶ OK: CG 20 10 10 01 and CG 20 37 10 01. 

¶ Least advisable: CG 20 10 07 04 and CG 20 37 07 04. 

For use of property (owners/lessees exposure), or other contracts where there is no risk of 

damage from completed construction or operations (such as a training instructor) Form CG 

20 10 10 01, for ongoing operations, is sufficient by itself. 

More detailed information is available from Alliant or other industry references listed in 

Appendix E. 

Blanket AI Endorsements  

Many insurers will issue what is know as a ñblanketò additional insured endorsement, 

meaning they will cover your entity as an additional insured as long as it is required in a 

written contract. This eliminates the need to customize the endorsement to name your entity 

and/or the project.  Many insurers have this blanket language written into their policies and 

will not need to issue an endorsement.  However, you should request a copy of that section of 

the policy for verification.   

The policy language or endorsement may also include language agreeing to provide primary 

coverage and a waiver of subrogation, as long as it is required in the contract.  This is 

perfectly acceptable and may provide for broader coverage than you may receive from a 

standard endorsement as long as you use the specifications provided in this manual.  Be 

aware, however, that some insurers use customized blanket endorsements or policy language 

that may be more restrictive in terms of reporting requirement or use of independent legal 

counsel.  Review the terms carefully and consult with your risk management advisor when 

faced with non-standard language.        

Permits  

Many times an Entity will issue a permit allowing the permitee to conduct business within 

the Entityôs jurisdiction.  This permit may not be a traditional contract with a third party 

vendor, but the permit may require that the permitee carry insurance and include the Entity as 

an additional insured.  In these cases ISO form CG 20 12 07 98 or form CG 20 13 11 85 fit 

the bill and should provide the necessary coverage. 

Entity Supplied Endorsement  

Customized endorsement used by a number of public entities that may be accepted by the 

insurer.  Otherwise you can use as a template for what you are requesting.    

Waiver of Subrogation Endorsements 

For certain risks the manual recommends obtaining an endorsement in addition to including 

waiver of subrogation language in the insurance specifications.  This is especially true of 

Workers Compensation coverage for construction projects.  See Appendix B for samples.    
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This blanket endorsement modifies insurance provided under the following: 

Named Insured: _________________________________ Effective Work Date(s): _____________________ 

Insuring Company: ________________________________ Policy No.: _____________________________ 

Description of Work/Locations/Vehicles: 

__________________________________________________________________________________________ 

AGENCY NAME AND ADDRESS:           

 

ADDITIONAL INSURED:   

The Agency, its elected or appointed officers, officials, employees and, volunteers are included as insureds with 

regard to damages and defense of claims arising from: (Check all that apply) 

 General Liability :  (a) activities performed by or on behalf of the Named Insured, (b) products 

and completed operations of the Named Insured, (c) premises owned, leased occupied or used by the 

Named Insured, and/or (d) permits issued for operations performed by the Named Insured. {Note:  

MEETS OR EXCEEDS ISO Form # CG 20 10 11 85} 

 Auto Liability: the ownership, operation, maintenance, use, loading or unloading of any auto 

owned, leased, hired or borrowed by the Named Insured, regardless of whether liability is attributable to 

the Named Insured or a combination of the Named Insured and the Agency, its elected or appointed 

officers, officials, employees or volunteers. 

 Other: __________________________________________________________________________ 

PRIMARY/NON -CONTRIBUTORY :  This insurance is primary and is not additional to or contributing with 

any other insurance carried by or for the benefit of Additional Insureds. 

PROVISIONS REGARDING THE INSURED'S DUTIES AFTER ACCIDENT OR LOSS : Any failure to 

comply with reporting provisions of the policy shall not affect coverage provided to the Agency, its elected or 

appointed officers, officials, employees, or volunteers. 

CANCELLATION NOTICE :  The insurance afforded by this policy shall not be suspended, voided, canceled, 

reduced in coverage or in limits except after thirty (30) days' prior written notice (ten (10) days if canceled due 

to non-payment) by certified mail return receipt requested has been given to the Agency.  Such notice shall be 

addressed as shown above. 

WAIVER OF SUBROGATION:  The insurer(s) named above agree to waive all rights of subrogation against 

the Agency, its elected or appointed officers, officials, agents, volunteers and employees for losses paid under 

the terms of this policy which arise from work performed by the Named Insured for the Agency. 

Nothing herein contained shall vary, alter or extend any provision or condition of the Policy other than as above 

stated. 

SIGNATURE OF INSURER OR AUTHORIZED REPRESENTATIVE OF THE INSURER  

I, _____________________________________________, (print/type name), warrant that I have authority 

to bind the above-named insurance company and by my signature hereon do so bind this company. 

SIGNATURE OF AUTHORIZED REPRESENTATIVE (original signature required on endorsement furnished 

to the Agency) 

ORGANIZATION: ________________________________   

TITLE:  __________________________________________ 

ADDRESS:  ______________________________________________________  

TELEPHONE: (_______)____________________           DATE ISSUED: ____________________________ 
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Other Endorsements 

In addition to the additional insured endorsement, other provisions in the recommended 

insurance specifications may require an endorsement to provide the required protection.  The 

following is a brief discussion of these requirements, with sample endorsements after the 

descriptions.    

Primary Insurance ï the recommended commercial general liability form does not 

automatically provide primary coverage to your entity as an additional insured.  However, 

forms that contain ñblanketò additional insured language often do provide primary coverage 

to the additional insured, as long as it is required under contract.  The reader is advised to 

include the recommended primary language in their insurance specifications and confirm 

their status via endorsement or policy language.  

The recommended policy form for auto liability does typically provide primary coverage to 

your entity, as long as it is required by contract.  In addition, Insurance Code provisions state 

that the policy that most specifically describes the subject auto is primary and that should be 

the policy of the vehicleôs owner.  Taken together, the general rule in CA and most other 

states is that ñthe insurance follows the carò, and therefore, there is no need for a separate 

endorsement.  One major exception is for vehicle owners who are in the business of renting, 

leasing, selling or servicing automobiles.  For rental vehicles, the driverôs insurance is 

primary, and unless required by written contract, most garagekeeperôs insurance will also be 

excess over any other insurance available to the driver. 

As with the additional insured endorsement, the reader is advised to include the primary 

requirement in their contract specifications and verify the status with an endorsement, policy 

language, or other written confirmation from the insurer or agent.          

Waiver of Subrogation ï in cases where your entity is an additional insured on the auto and 

general liability policies AND your contract contains a waiver of subrogation, you should not 

need an endorsement.  Most policies, including property insurance, allow their insured to 

waive subrogation prior to a loss.   

A waiver of subrogation should also prevent the contractorôs Workersô Compensation insurer 

from pursuing your entity.  However, the standard Workersô Compensation policy form does 

not allow the insured to waive subrogation.  Most insurers will agree to waive subrogation if 

requested, but many will charge the contractor and additional premium to do so.  It is in the 

contractorôs best interest to notify their insurer of the requested waiver of subrogation and 

obtain their consent.  The reader is advised to make sure such notice has been made, and for 

construction contracts to obtain an endorsement confirming the waiver has been obtained.    

Waivers Should Be Used with Caution. Some insurance policies void the coverage if 

the insured agrees to waive the insurerôs subrogation rights without prior approval. 

Other policies permit waivers. You should carefully review the policies and/or call 

your risk management advisor for assistance when dealing with waivers of 

subrogation. 

Notice of Cancellation - most of the recommended specifications contained in this manual 

request an endorsement requiring notice to the entity in case of cancellation.  However, as a 
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practical matter these are the least likely to be provided by the insurer, and the reader may 

decide to waive the endorsement for ease of contract administration in some cases.  

Nevertheless, the only way to ensure notice is by endorsement, and it is recommended that 

one be obtained for construction contracts, leases, and any other contracts in which the 

maintenance of insurance is considered critical.    

Customized Endorsements - Insurer Supplied ï some insurers will provide additional 

insured status, primary coverage, and waiver of subrogation on their own customized forms, 

and the following pages contain a sample from one insurer.  When in doubt or if having 

trouble obtaining the appropriate endorsements, the reader is advised to provide the sample 

provided as an illustration of the requested coverage and as a guide to reviewing any 

customized endorsements provided by the insurer.  The reader is advised to review any 

customized endorsements very carefully, as they will often provide less than the 

recommended coverage.  If in doubt, have your insurance provider review for you to make 

sure you get what you requested.      

Entity Supplied ï as indicated in the Foreword to this manual, one major change in this 

edition is the elimination of customized forms provided by the entity.  However, we have 

included one sample endorsement that some insurers will accept or that can be used to 

illustrate the language required by the recommended insurance requirements in this manual.   
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APPENDIX A :  

RISK ASSESSMENT 
 

Potential High Risk Situations or Special Insurance Required 

 

Ç Crowd exposures Ç Heavy equipment 

Ç Plumbing Ç Computer hardware or software 

Ç Work involving vehicles Ç Work near water, docks, wharves 

Ç Work involving watercraft Ç Work involving aircraft 

Ç Medical services Ç Marine work of any kind 

Ç Legal services Ç Construction management 

Ç Other professional services Ç Handling of funds or assets 

Ç Zoning or planning services Ç Inspection services 

Ç Use or serving of alcohol Ç Electrical work 

Ç Work with natural gas Ç Work near roads 

Ç Work near railroads Ç Work near airports 

Ç Work near waterways Ç Underground work or excavation 

Ç Any pollution or environmental exposure Ç Design engineering or architectural 

services 

Ç Maintenance or inspection services Ç Surveys, soil engineering, topographical 

surveys 

Ç Use of caustics, flammables explosives Ç Armed guards, use of armored cars 

Ç Work involving utilities/provision of 

service 

Ç Work involving boilers, pressure 

vessels, turbines 
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Severity-Related Questions for the Contract Risk Analyst 

 

ü How many persons will be involved in the activity? 

ü What will be the nature of their work? 

ü How many are exposed to injury from one event? 

ü Can persons not associated with the project/activity be harmed? 

ü What is the exposure to natural disaster (earthquake, flood, windstorm, etc.)? 

ü What effects would a disaster have on the property or people involved? 

ü What would be the economic consequences of a delay (to the Entity)? 

ü What is the value of Entity property associated with the activity? 

ü Can other businesses or entities by harmed/shut down by an occurrence? 

ü What is the value of the property adjacent to or affected by the activity? 

ü What types of vehicles will be used, if any? Do they carry passengers? 

ü How many people will occupy/use the finished product/structure? 

ü How many could be harmed from an occurrence at the site? 

ü Could injuries result later from latent defects or poor design? 

ü Is there any exposure to disease, carcinogens, structural failure, crowd panic, fire, crashes, 

explosions or other occurrences with catastrophic potential? 

The objective of these questions is to find the lurking catastrophe in the contracted 

activity or its aftermath. Some real-life examples of extremely severe loss incidents could 

include: 

¶ Communicable disease (such as Legionnaireôs disease) distributed by a ventilating system. 

¶ Collapse of a structure (such as the 1981 Hyatt-Kansas City skywalk). 

¶ Multiple casualties from riots such as at various popular music concerts or international 

soccer games. 

¶ Plane crashes. 

¶ Ferry sinking. 

¶ Failure of parking structures during earthquakes. 

You should determine such issues as: 

ü What type of activities will take place during the term of the contract? 

ü Who could be harmed by these activities? 

ü What property could be damaged, and how severely? 

ü What is the maximum likely loss for each activity? 
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ü Is there a possible pollution exposure? 

ü Are crowds likely to be involved? 

ü Will inherently dangerous activities, such as blasting, be a part of this project? 

ü Is the risk sufficient to reject bids not meeting specifications exactly? 

ü How likely is it that my Entity would be a defendant in the event of a loss? 

ü Should we agree to a mutual waiver of subrogation? 

To obtain answers to some of these questions, you may need to confer with your Entityôs legal 

counsel or risk management advisor. The identification of risks involved in the contemplated 

activity is possibly the most important part of the process of managing risks in contract 

situations. It requires time and thought. 
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Checklist for Evidence of Insurance 

Certificate(s) of Insurance: 

Ç Evidence provided for each type of insurance required in the contract (e.g., ñCommercial 

General Liabilityò, Auto Liability, Workers Compensation with Statutory Limits, and 

Professional Liability or E&O per the contract specifications) 

Ç General liability is on an ñoccurrenceò basis, not ñclaims-made.ò 

Ç Auto liability covers ñany autoò (or non-owned & hired if contractor has no autos). 

Ç Limits are at least as high as the minimum required in the contract. 

Ç Workers Compensation provides Statutory Limits & Employersô Liability of $1 million 

Ç Policies are current and will be suspended (tickler filed) for renewal follow-up if the 

contract period runs beyond the policy expiration date. 

Ç Excess liability policies have coverage periods concurrent with primary policies. 

Ç Insured name is the same as Contractor named in the contract.   

Ç The insurerôs A.M. Best and Standard & Poorôs ratings meet or exceed the Entityôs 
minimum requirements. 

Ç The insurer is admitted in California, or non-admitted is acceptable __ yes ___ no. 

Ç No self-insured retention (SIR) on liability policies. Any must be disclosed & approved. 

Ç Descriptions of operations, locations, etc. are correct. 

Ç Certificate Holder (your entity) is correct, with attention to correct person. 

Ç Certificate provides for 30-day notification (10 days for non-payment) to Entity of changes 

or cancellation. 

Ç Certificate includes signature of authorized representative.   

 

Endorsement(s) 

Ç Additional Insured Status -  e.g., Form CG 20 10 11 85 or BOTH CG 20 10 and CG 20 37 

if forms with later edition dates provided (usually 10 01 or 07 04 editions).  

Ç Primary Coverage 

Ç Waiver of Subrogation  

Ç Notice of Cancellation 

Ç ñBlanketò Endorsement covering one or more of the above endorsements required. 

Ç Entity -supplied endorsement provided and signed. 
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(Sample follow-up letter if insurance verification incomplete) 

Entity of XYZ  

Date of Letter 

 

ABC Construction Company 

c/o Insurance Agent______ 

_______________________ 

_______________________ 

Re: Compliance with Insurance Requirements 

The documents you have submitted in compliance with contract ____________________ are 

being returned to you for the following reasons: 

Ç Need original (or certified copy) of (certificate) / (endorsement) / (policy) 

Ç Need original signature 

Ç Additional insured incorrect, should read: ______________________________________ 

Ç Description of (operation) / (location) incorrect 

Ç Insufficient limits 

Ç (Deductible) / (SIR) not approved 

Ç Wrong coverages, i.e., _____________________________________________________ 

Ç Wrong forms, i.e., ________________________________________________________ 

Ç Insurer does not meet minimum requirements 

Ç Policy has expired or is about to expire 

Ç Required waiver of subrogation not included 

Ç Primary language required 

Ç Other information: 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

Please make the necessary changes and return the correct documentation to me.  No order to 

proceed will be issued until the correct forms have been submitted. 

Sincerely, 

 

________________________ 

Entity of XYZ 
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Reproduction of ACORD, Inc. Certificate of Liability Insurance  
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APPENDIX B:  

COMMON INSURANCE IND USTRY FORMS 

ü ACORD Certificates of Insurance: 

¶ Standard form 

¶ Annotated form 

ü Two ISO standard endorsements used to add Entities as insureds on Contractorsô Liability 

insurance: 

¶ Additional Insured ï Owners, Lessees or Contractors (Form A) 

¶ Additional Insured ï Owners, Lessees or Contractors (Form B) 

ü ISO endorsement: State or Political Subdivisions 

ü ISO endorsement: Waiver of Subrogation 

ü Four ISO endorsements used to amend policy limits: 

¶ Amendment of Limits of Insurance (Designated Project or Premises) 

¶ Amendment of Limits of Insurance 

¶ Amendment ï Aggregate Limits of Insurance (Per Project) 

¶ Amendment ï Aggregate Limits of Insurance (Per Location) 

ü Four State Compensation Insurance Fund Forms: 

¶ Certificate of Workersô Compensation Insurance 

¶ Additional Insured Employer 

¶ Waiver of Subrogation 

¶ Certificate Holdersô Notice (Cancellation Notice) 

ü ISO policy for General Liability on an ñOccurrenceò basis 

ü Form MCS-90 ï Endorsement for Motor Carrier Policies of Insurance for Public Liability 

ü Performance Bond 

ü Payment Bond Public Works 
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CODES USED IN BUSINESS AUTO POLICIES 

1. ANY AUTO.  (This is the broadest coverage and includes all other categories shown 
below.) 

2. OWNED AUTOS ONLY. Only those autos owned by the Named Insured (and, for liability 
coverage, any non-owned trailers while attached to power units owned by the Named 
Insured). This includes autos acquired after the policy begins. 

3. OWNED PRIVATE PASSENGER AUTOS ONLY.  Only the private passenger autos 
owned by the Named Insured. This includes those private passenger autos acquired after the 
policy begins. 

4. OWNED AUTOS OTHER THAN PRIVATE PASSENGER AUTOS.  Only those autos 
owned by the Named Insured which are not of the private passenger type (and, for liability 
coverage, any non-owned trailers while attached to owned power units). This includes autos, 
not of the private passenger type, acquired after the policy begins. 

5. OWNED AUTOS SUBJECT TO NO-FAULT.  Only those autos owned by the Named 
Insured which are required to have No-fault benefits in the state where they are licensed or 
principally garaged. This includes autos whose ownership entitles the Named Insured to 
have No-fault benefits in the state where they are licensed or principally garaged. 

6. OWNED AUTOS SUBJECT TO A COMPULSORY UNINSURED MOTORISTS 
LAW.  Only those autos owned by the Named Insured which, because of the law in the state 
where they are licensed or principally garaged, are required to have and cannot reject 
uninsured motorists insurance. This includes autos acquired after the policy begins, 
provided they are subject to the same state uninsured motorists requirement. 

7. SPECIFICALLY DESCRIBED A UTOS. Only those autos described in the policy for 
which a premium charge is shown (and, for liability coverage, any non-owned trailers while 
attached to those described power units). 

8. HIRED AUTOS ONLY.  Only those autos leased, hired, rented, or borrowed by the Named 
Insured. This does not include any auto leased, hired, rented, or borrowed from employees 
or members of their households. 

9. NON-OWNED AUTOS ONLY.  Only those autos owned, leased, hired or borrowed by the 
Named Insured which are used in connection with business. This includes autos owned by 
the Named Insuredôs employees or members of their households, but only while used in the 
Named Insuredôs business. 
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Certificate of Liability Insuranc e (Standard Form) 
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Certificate of Liability Insurance  (Annotated Form) 

This notice confirms the 

provisions of the Cal-

ifornia Insurance Code, 

§384. Other states have 

similar provisions. It 

states that the policy, not 

the certificate governs 

coverage. 

 

2 

This block identifies the 

Agent or Broker. 

1 

The insured is your entityôs 

contractor or lessee. 
4 

 This notice again states that the policy 

supersedes the certificate form. 

5 

These two columns 

show inception and 

expiration dates for 

policies identified. Pay 

special attention that 

coverage does not 

expire before or during 

your project or lease. 
 

7 

This section will usually be used to restrict coverage to a 

specific job or lease. Watch for restrictions that would 

omit the coverage required by your specifications. 
 

9 

Certificate holder is your entity. 

 10 

The authorized representative of the insurer should be 

an employee, unless the agent or broker is specifically 

authorized to sign on behalf of the company. 

 

12 

The insurer will be identified here. 

The insurer letter appears again near 

the left margin at ñ*3ò to show which 
insurer provides which coverage. 

 

3 

*3 

Cancellation provisions  

 11 

This column identifies limits per occurrence and 

aggregate for each type of coverage afforded. 

Pay special attention to low aggregate limits for 

public works-type contractors. Losses on other 

jobs may reduce your coverage. 

8 

These sections show 

the type of coverage 

provided through the 

agent or broker 

identified in ñ1ò 
above. If the insured 

uses more than one 

broker, this 

certificate will not 

identify all existing. 
 

6 
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form 

 

Modifications to ISO form CG 20 10 11 85: 

1. The Insured scheduled above includes the Insured's officers, officials, 
employees and volunteers.  

2. This insurance shall be primary as respects the Insured shown in the schedule 
above, or if excess, shall stand in an unbroken chain of coverage excess of the 
Named Insured's scheduled underlying primary coverage.  In either event, any 
other insurance maintained by the Insured scheduled above shall be in excess of 
this insurance and shall not be called upon to contribute with it. 

3. The insurance afforded by this policy shall not be canceled except after thirty 
days prior written notice by certified mail return receipt requested has been given 
to the Entity. 
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Reproduction of Insurance Services Office, Inc. Form  



 
INTEGRATED INSURANCE & FINANCIAL SERVICES 

Insurance Requirements in Contracts  Edition: February 2011 Version 7.0 

102 

Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form
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Reproduction of Insurance Services Office, Inc. Form
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form 



 
INTEGRATED INSURANCE & FINANCIAL SERVICES 

Insurance Requirements in Contracts  Edition: February 2011 Version 7.0 

113 

Reproduction of State Compensation Insurance Fund Form 

STATE 
COMPENSATION 

INSURANCE 

FUND 

P.O. BOX 807, SAN FRANCISCO, CALIFORNIA 94101 
CERTIFICATE OF WORKERSô COMPENSATION INSURANCE 

 POLICY NUMBER: 

CERTIFICATE EXPIRES: 

  

 
This is to certify that we have issued a valid Workersô Compensation insurance policy in a form approved by the 
California Insurance Commissioner to the employer named below for the policy period indicated. 
 
This policy is not subject to cancellation by the Fund except upon 30 dayôs written notice to the employer. 
 
We will give you 30 dayôs advance notice should this policy be canceled prior to its normal expiration. 
 
This certificate of insurance is not an insurance policy and odes not amend, extend or alter the coverage afforded 
by the policies listed herein. Notwithstanding any requirement, term or condition of any contract or other 
document with respect to which this certificate may be issued or may pertain, the insurance afforded by the 
policies described herein is subject to all the terms, exclusions and conditions of such policies. 
 
  ______________________________ 
  PRESIDENT 

 
(Note: following text is typewritten addition to printed form) 

 

THE STATE COMPENSATION INSURANCE FUND WAIVES ANY RIGHT OF SUBROGATION ENDORSEMENT 

#2570. AGAINST (ENTITY) ___________________________, ITS OFFICIALS, EMPLOYEES AND VOLUNTEERS BY 

REASON OF ANY PAYMENT UNDER THIS POLICY. 

 

 

ENDORSEMENT #0015 ENTITLED ADDITIONAL INSURED EMPLOYER EFFECTIVE 07-20-87 IS ATTACHED TO 

AND FORMS A PART OF THIS POLICY. ADDITIONAL INSURED EMPLOYER: ___________________________. 

 

ENDORSEMENT #2065 ENTITLED 30 DAY CANCELLATION NOTICE EFFECTIVE 07-20-87 IS ATTACHED TO 

AND FORMS A PART OF THIS POLICY. 

 

LIABILITY OF THE STATE COMPENSATION INSURANCE FUND IS LIMITED TO $3,000,000 FOR ALL 

DAMAGES FOR ONE OR MORE CLAIMS RESULTING FROM EACH ACCIDENT OF OCCURRENCE ARISING 

OUT OF ANY ONE EVENT. 

 

  ______________________________ 

  EMPLOYER 
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STATE 
COMPENSATION 

INSURANCE 

FUND 

ADDITIONAL INSURED EMPLOYER 
ENDORSEMENT AGREEMENT 

Home Office 

San Francisco 

All Effective Dates are at 12:01 AM Pacific Standard Time  

or the Time Indicated at Pacific Standard Time 
 
 

ANYTHING IN THIS POLICY TO THE CONTRACT NOTWITHSTANDING, IT IS AGREED THAT 
 

EMPLOYER: NAMED OF ADDITIONAL INSURED 
(ONE NAME PER ENDORSEMENT) 

 
 
 IS HEREBY NAMED AS AN ADDITIONAL INSURED EMPLOYER ON THIS POLICY BUT ONLY 
AS RESPECTS EMPLOYEES WHOSE NAMES APPEAR ON THE PAYROLL RECORDS OF 
 
 (POLICY NAME)  

 
 (HEREIN CALLED THE PRIMARY INSURED) WHILE THOSE EMPLOYEES ARE ENGAGED 
IN WORK UNDER THE SIMULTANEOUS DIRECTION AND CONTROL OF THE PRIMARY INSURED 
AND THE ADDITIONAL INSURED EMPLOYER. 
 
 IT IS FURTHER AGREED THAT THE PAYMENT OF THE FULL PREMIUM DUE AND 
PAYABLE UNDER THIS POLICY SHALL REMAIN THE SOLE RESPONSIBILITY OF THE PRIMARY 
INSURED. 
 
 NOTHING IN THIS ENDORSEMENT CONTAINED SHALL BE HALED TO VARY, ALTER, WAIVE OR 
EXTEND ANY OF THE TERMS, CONDITIONS, AGREEMENTS OR LIMITATIONS OF THIS POLICY OTHER 
THAN AS STATED. NOTHING ELSEWHERE IN THIS POLICY SHALL BE HELD TO VARY, ALTER, WAIVE OR 
LIMIT THE TERMS, CONDITIONS, AGREEMENTS OR LIMITATIONS OF THIS ENDORSEMENT. 
 
 
COUNTERSIGNED AND ISSUED AT SAN FRANCISCO 0015 

Reproduction of State Compensation Insurance Fund Form
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Reproduction of State Compensation Insurance Fund Form

 

STATE 
COMPENSATION 

INSURANCE 

FUND 

ADDITIONAL INSURED EMPLOYER 
ENDORSEMENT AGREEMENT 

Home Office 

San Francisco 

All Effective Dates are at 12:01 AM Pacific Standard Time  

or the Time Indicated at Pacific Standard Time 
 

ANYTHING IN THIS POLICY TO THE CONTRARY NOTWITHSTANDING, IT IS AGREED THAT THE 
STATE COMPENSATION INSURANCE FUND WAIVES ANY RIGHT OF SUBROGATION AGAINST: 
 
 
 
(SPECIFY 3RD PARTY REQUESTING WAIVER: ONE NAME PER ENDORSEMENT) 

 
 
WHICH MIGHT ARISE BY REASON OF ANY PAYMENT UNDER THIS POLICY IN CONNECTION 
WITH WORK PERFORMED BY: 
 
 
(POLICY NAME)  

 
IT IS FURTHER AGREED THAT THE INSURED SHALL MAINTAIN PAYROLL RECORDS 
ACCURATELY SEGREGATING THE REMUNERATION OF EMPLOYEES WHILE ENGAGED IN WORK 
FOR THE ABOVE EMPLOYER. 
 
IT IS FURTHER AGREED THAT PREMIUM ON THE EARNINGS OF SUCH EMPLOYEES SHALL BE 
INCREASED BY _________%. 
 
 
NOTHING IN THIS ENDORSEMENT CONTAINED SHALL BE HALED TO VARY, ALTER, WAIVE OR EXTEND 
ANY OF THE TERMS, CONDITIONS, AGREEMENTS OR LIMITATIONS OF THIS POLICY OTHER THAN AS 
STATED. NOTHING ELSEWHERE IN THIS POLICY SHALL BEHELD TO VARY, ALTER, WAIVE OR LIMIT THE 
TERMS, CONDITIONS, AGREEMENTS OR LIMITATIONS OF THIS ENDORSEMENT. 

 
 
 
 
COUNTERSIGNED AND ISSUED AT SAN FRANCISCO 2570 
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Reproduction of State Compensation Insurance Fund Form 

 

STATE 
COMPENSATION 

INSURANCE 

FUND 

ADDITIONAL INSURED EMPLOYER 
ENDORSEMENT AGREEMENT 

Home Office 

San Francisco 

All Effective Dates are at 12:01 AM Pacific Standard Time  

or the Time Indicated at Pacific Standard Time 
 

 

ANYTHING IN THIS POLICY TO THE CONTRARY NOTWITHSTANDING, IT IS AGREED THAT 
THIS POLICY SHALL NOT BE CANCELED UNTIL: 
 
 
  (SPECIFY NUMBER) ______________________ DAYS 
 
 
AFTER WRITTEN NOTICE OF SUCH CANCELLATION HAS BEEN PLACED IN THE MAIL BY 
STATE FUND TO CURRENT HOLDERS OF CERTIFICATE OF WORKERSô COMPENSATION 
INSURANCE. 
 
 
 
 
NOTHING IN THIS ENDORSEMENT CONTAINED SHALL BE HALED TO VARY, ALTER, WAIVE 
OR EXTEND ANY OF THE TERMS, CONDITIONS, AGREEMENTS OR LIMITATIONS OF THIS 
POLICY OTHER THAN AS STATED. NOTHING ELSEWHERE IN THIS POLICY SHALL BEHELD TO 
VARY, ALTER, WAIVE OR LIMIT THE TERMS, CONDITIONS, AGREEMENTS OR LIMITATIONS 
OF THIS ENDORSEMENT. 
 
 
 
 
COUNTERSIGNED AND ISSUED AT SAN FRANCISCO 0015 
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form 
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Reproduction of Insurance Services Office, Inc. Form 


